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JIOKYMEHTOB, COePKALIUX CBeeHHs, OTHECEHHbIC K MEePCOHAIBHBLIM 1aHHBIM
paGoTHHKOB MYHHIHNIAABLHOIO OI0KETHOrO yUpeKIeHNS
JOTMOJTHUTEIBLHOTO 00pazoBanus «CnopTuBHas wKoJa Paccka3oBekoro
panona»

1. O0mue noJIoKeHusl

1.1. Hacrosiiee IlonoxkeHre ycTaHABIMBAET IOPSIAOK [ONY4E€HUs, y4eTa,
00pabOTKH, HAKOIUICHUs M XpaHEHHs [OKYMEHTOB, COACPKallMX CBEICHHA,
OTHECEHHble K IepCOHAIbHBIM  JaHHBIM  PabOTHMKOB —~ MyHHLHMIAIBHOTO
6I0/UKETHOTO YUPEXKIEHHUs TOMOIHUTEIbHOro obpasosanust «CropTHBHas LIKOJA
PacckazoBckoro paitonay (nanee — MBYJIO «CrioptuBHast 1ikosa Paccka3oBekoro
pafioHay, yUpexAeHue).

1.2. Lle/ib HACTOSIILErO MOJOXKEHUS — 3alMTa [IEPCOHANBHBIX JaHHbIX PAOOTHUKOB
OT HECAHKIIMOHMPOBAHHOIO JOCTYyNa M pasriauieHus. llepcoHasbHbIC JlaHHBIC
BCer/a sBISIIOTCS KOHQUASHIMAIBLHOMN, CTPOro 0XpaHseMo#i uHpopMalneH.

1.3. OcHoBanueMm s paspaborkd Hacrosmero [lomoxxeHust sABIAIOTCS:
Koucruryuus P®, .14 Tpynosoro komexca P®, ®enepalibHbll 3aKOH OT
14.07.2006«O nepcoHaNbHbIX AaHHBIX» B pelakuuu DejepalbHbIX 3aKOHOB OT
05.04.2013r.Ne43-D3, _
1.4. JIoJ’KHOCTH, OTBETCTBEHHbIE 32 COOp MNEPCOHANBHBIX AAHHBIX — AUPEKTOP,
3aMeCTUTENb AUPEKTOPA.

2. IoHsiTHe MEePCOHAIBHBIX JaHHBIX

2.1. TlepcoHanbHBIMKA J@HHBIMM sBJS€TCA WH(OpMALMs, OTHOCALIAACT K
KOHKpETHOMY paboTHUMKY, a Takke CBeleHus o (akrax, COOBITUSIX M
0BCTOATENILCTBAX KM3HM pabOTHHMKA, [O3BOJISIOLIME MIAEHTU(ULHPOBATL €ro
JIMYHOCTb, U HCIOJIb3yemasi paboronareneM, B YaCTHOCTH, B LEJIAX BbIMOTHECHMs
TpeOOBaHUI:

-TPyZI0BOTO 3aKOHOJATENIbCTBA TIPU MpHeMe Ha paboTy U 3aKII0UEHHH TPY10BOrO
JI0rOBOpa, B IPOLIECCe HOBBIX TPYAOBBIX OTHOLICHHH, IpPH IMPEAOCTABICHUH
rapaHTUi ¥ KOMIIEHCAL|i U 1Ip.;



- HAJIOFOBOTO 3aKOHOJATENBCTBA B CBA3M C MCUKUCIEHUEM M YIIIATON Hajlora Ha
10X0 16! (PU3UUECKUX JIULL, @ TAKXKE €IMHOTO COLMAlIbHOTO HaJIOora,

- IEHCUOHHOTO 3aKOHOAATEILCTBA PH (POPMUPOBAHUH U MPEJACTaBICHNH
nepcoHUUIMPOBAHHBIX JAHHBIX O KQXIOM [OJTy4aTelle JIOXOLO0B, yHUThIBACMBIX
[P HAUMCIIEHHH CTPAXOBBIX B3HOCOB Ha 0053aTe/IbHOE MEHCHOHHOE CTPaXOBAHNCE
U o0ecrnieyeHue;

- 3aTIOJIHEHHE TIEPBUYHON CTATUCTUUECKON JIOKYMEHTAlUK B COOTBETCTBHH C
[Mocranosnenuem Iockomerata Poccun ot 15.01.2004 Ne 1 «O6 yTBepKACHUH
YHU(UIMPOBAHHBIX (OPM TEPBUIHON yUSTHOH JIOKYMEHTALIMH 110 y4eTy TpyJa 1
€ro OIJIaThb».

2.2. TlepcoHanbHble JaHHbIE SIBISIOTCA CTPOrO KOH(QUACHIHABHBIMA, noobIe
NUIA, TONYYHBIIHE K HUM JI0CTYTI, 0053aHbBl XPaHUTh 3TH [aHHbIC B TAHHE, 38
MCKJTIOUEHHUEM HAAHHBIX, OTHOCSILIMXCS K CJIEYIOLLHUM KaTeroOpusiM:
00e3M1UeHHbIE NEPCOHANbHBIE JaHHbIE — JaHHbIe, B OTHOLICHHUH KOTOPbIX
HEBO3MOJKHO OIPEIENTUTh UX MPUHAUIeKHOCT KOHKPETHOMY (DH3NYECKOMY JIULLY;
- 00111eI0CTYITHbIE EPCOHAJILHBIC TaHHBbIE.

2.3. PexxnM KOHDHAEHUMATBHOCTH CHUMAETCS B Cllydasix 00e3/IMUMBAHHUS UITH T10
MCTEUEHHUH COOTBETCTBYIOLIETO CPOKa XpaHEeHUSI.

3. Hocureaun nepcoHaJibHbIX AAHHBbIX

3.1. Byma)kHble HOCUTENIH [1ePCOHAIBHBIX JaHHbIX!

- Tpy/10Basi KHUXKKa,

- KYpHAJIBI yueTa TPYA0BbIX KHHKEK;

- JUCTKHU HETPYOCTIOCOOHOCTH;

- MaTepHUaibl Mo y4yeTy pabouero BpeMeHH;

- nuuHast kapTouka T-2;

-MCXOASILIAs KOPPECIOHSHIIMs CTPaX0BOW KOMITaHUH, CITy kOBl Cy1eOHBIX
MPUCTABOB;

- IPUKAa3bI 110 JINYHOMY COCTaBY.

3.2. DIeKTPOHHbIE HOCUTEIH MEPCOHANBHBIX JIaHHBIX — 0a3a JaHHbIX 110 YHETY
pa6otakoB MBY JIO «CriopTiBHas mkosia Paccka3oBckoro panoHay.

3.3. [TepcoHanbHble JaHHBIE HA OYMaKHBIX HOCUTEJISX XPaHATCS B cetide.

3.4. TlepcoHabHbIC JaHHBIE HA 3JIEKTPOHHBIX HOCUTENIAX 3aAIIMIICHBI TTapoJieM
JI0CTYTIa, AOCTYII K CIEMAlIU3MPOBAHHON MPOrpaMmMe OCyIIECTBIIAETCS TONBKO
uepes3 JIMYHBIN JO0CTYTI — N1apoJib, NPAaBO Ha HCIIONB30BAHNE MEPCOHATBHBIX JaHHbIX
HUMEIOT TOJIbKO, OTBETCTBEHHEIE 32 00pa0OTKY I€PCOHANIbHBIX JIaHHBIX.

4. JlocTyn K NepcoHaibHbIM JaHHbIM pa0OTHHKA

4.1. BHyTpeHHHU HOCTYI (JOCTYII BHYTPH yYPEKACHHUS):

- TUPEKTOD;

- 3aMEeCTHUTEJb JIUPEKTOPA,

- paGOTHUKH OYXraJTepHH — K TeM JNaHHBIM, KOTOPbIE HEOOXOAMMBI IS
BBITIOJIHEHHUS OTIPEIe/IEHHBIX (PyHKLIWH;

- caM pabOTHHK, HOCUTENE JaHHbIX.



4.2. Baewnuit 1ocTyn. MaccoBble OTpebuTe n MepCOHaIbHBIX JTaHHBIX BHE
OpraHu3aliy — FOCY1apCTBEHHBIE ¥ HETOCY 1apCTBCHHAIC GbyHKLIHMOHAIbHBIE
CTPYKTYpBI:

- HaJOroBble UHCIIEKLIMH;

- IpPaBOOXPAHUTEIbHbBIC OPIaHbI;

-OpraHbl CTATUCTUKH;

- CTPaxOBbIE areHTCTBA;

- BOGHKOMATHI,

- OpraHbl COLMAIBHOTO CTPaXOBaHHS,

- IEHCUOHHBIE (POHJIBI;

- Mojipa3ziesieHue MyHULIMIAIBHBIX OPraHOB YIIPABJICHHA.

4.3. Jlpyrue opranusaunn. Ceenienus 0 padoTaioueM pabOTHUKE UK YXKE
YBOJIEHHOM PabOTHUKE MOTYT OBITE MPEIOCTaBICHE] JpYro¥ opranu3aliu ToJbKO
C MIMCBMEHHOTO0 3ampoca Ha OJ1aHKe OpraHu3aliy ¢ NPUI0XKEHHEM KOTIMH
3asBJIEHUS] paOOTHHKA.

4.4, PofCTBEHHUKH ¥ YJICHBI CEMEN:

- NepCOHAJIbHBIC NaHHBIE PAOOTHUKA MOTYT OBITh NPEIOCTABIEHBI POJCTBEHHUKAM
WK YWieHaM ero ceMbU TOJBKO ¢ MUCbMEHHOI0 paspemeHust Camoro paOOTHHKA,

- B cyTydae pa3Bojia ObIBILIas Cynpyra (CympyT) UMeeT MPaBo 0OPaTUTECS B
OpraHU3aLHIO C THChMEHHBIM 3aIIPOCOM O pasMepe 3apabOTHOM ITaThl pabOTHHKA
6e3 ero cornacust (TK PO).

5. C6op 1 00paboTKa NEePCOHATLHBIX TAHHBIX paboOTHHKOB

5.1. PaboTHUK 00s13aH MTPe0CTaBIATL Pad0OTOAATE/IO0 J0CTOBEPHLIC
JIOKyMEHTHPOBaHHbIE NIEPCOHANBHBIE TaHHBIC.

5.2. CBOEBpEMEHHO, B Pa3yMHBIN CPOK, HE MpeBbIIAIOLINH 5 pabourx JIHeH,
pabOoTHUK 00sI3aH TMYHO COO0IIATh OTBETCTBEHHOMY 34 c6op uHpopmallnu, 00
M3MEHEHMH CBOMX NePCOHAJIBHBIX JaHHBIX JIMOO MPEACTABUTH COOTBETCTBYIOLIHE
JOKYMEHTBI.

5.3. [peacrapnenne paGOTHHKOM MONOXKHBIX IOKYMEHTOB WJIM JIOMKHBIX
CBejIeHMil TIPY MOCTYIJIEHHH Ha paboTy ABJISIETCS OCHOBAHUEM JUTA paCTOPKCHHA
TPYJIOBOTO AOrOBOPA.

5.4. OTBeTCTBEHHBIH 32 cOop H(MOPMALIMH, TP MOJTyHEHUH MEPCOHANIBHBIX
JTAHHbBIX

MM TIOJTY4EHHH U3MEHEHHBIX MEPCOHANIbHBIX MaHHbIX pabOTHHUKA AOJKEH:!
- [IPOBEPUTH AOCTOBEPHOCTh CBEJICHHH, CBEPSIs NAHHBIC, IPC/ICTABICHHBIC
paGOTHUKOM, C MMEIOIIMMHUCS y pabOTHHKA JIOKYMCHTaMH;

- ¢JIeN1aTh KOMWH MPeICTaBIIEHHBIX TOKYMEHTOB;

- MOJIIMTH B JIMYHOE JIeJI0 pabOTHHKE;

- BHECTHU COOTBETCTBYIOIIUE U3MCHCHHUA B KaJPOBBIC JOKYMEHTBHI,
- [IpH HeO0OXOIUMOCTU MOATOTOBUT COOTBETCTBYIOLIHUC JOKYMEHTEI, B KOTOPBIX



OTpasuTh COOTBETCTBYIOILHE HN3MECHCHUSA,
- IOHECTU OO0 CBCACHUS pa6OTHI/IKOB, OTBETCTBEHHLIX 34 06pa60TKy nepCcoHaJIbHbIX
JaHHBIX, 00 U3MEHEHUSX OTUX JaHHBIX.

5.5. Eciu epcoHasibHbIe JaHHble paOOTHNUKA MOYXKHO MOJIY4UTE TOJIBKO ¥ TpeTbei
CTOPOHBI, TO AUPEKTOP:

- yBeIOMJIieT pabOTHHKA HE TMO3/HES S pabo4ux JHEH JI0 AaThl 3anpoca o
110J1y4eHUH JaHHBIX Y TPEThEH CTOPOHBI, co001IMB PaOOTHUKY O HEJIAX,
[pe/roNaraeMplX HCTOUHUKAX U crioco6ax rnojy4eHus rnepcoHalbHbIX JaHHbIX, a
TaKKe 0 XapaKTepe MOoJIeKalUX MOIyHeHHIO NePCOHANIBHBIX IAHHBIX 1
[OCJIeICTBUAX OTKa3a pabOTHHKA 1aTh IMCbMEHHOE COrlacke Ha UX IOJTyHCHNE,

- TIoJTy4aeT OT paboTHHKA MUCEMEHHOE COTIIache;

- [TPH TOJIyYSHNH COTJIAcHsi aeT 3anpoc | noyry4act HeO0OXOIMMBIE JIAHHBIE;

5.6. B ciydae BbISIBIEHHMST HETTPAaBOMEPHBIX JIEUCTBUM ¢ MEPCOHAIBHBIMU JTAHHBIMH
pabOTHHKA:

- pabOTHHK HJIM €ro 3aKOHHBIH MPENCTaBUTeIb 160 YIOJTHOMOYEHHBIM Oprana Io
3aIUTe NMPaB CyOBEKTOB MEPCOHATBHBIX TaHHBIX obparaercs K IUPEKTOpY

MBY JIO «CropTuBHas mwKoja PacckazoBCKOro paiionay ¢ 3asBICHUEM;
~JIUPEKTOp U3NAeT PACIIOPsKEHHE O OIOKMPOBAHNH MEPCOHATLHBIX JTAHHBIX,
OTHOCSIIMXCS K COOTBETCTBYIOIIEMY pabOTHHKY, C MOMEHTA TaKOI'o oOpalleHus
WM TIOJTyYeHHs TaKOro 3arpoca Ha Mepro/l NpOBepKH, U HasHatacT
OTBETCTBEHHOTO 3a MPOBEJIEHHE CITY’KeOHOro pacciel0BaHus;

-eCJIM B XOJIe CJIy)KeOHOro pacciie/I0BaHus MOATBEPANJICA (axT KCroIb30BaHUs
HEIOCTOBEPHBIX [1€PCOHABbHBIX aHHBIX, TO pabOTHHK, OTBETCTBEHHDIN 32
[oJTydeHHe NepCOHAIBHBIX JaHHbBIX, 0053aH yTOUHUTE MEPCOHATLHEIC JIAaHHBIE,
BHECTH COOTBETCTBYIOILME U3MEHEHHUs M MONPABKH B IOKYMEHTBI M CHATH MX
0JIOKMPOBAHHUE,

-eCJIM B XOJI€ CJIy»keOHOro paccjieloBaHus BbISIBICH (akT HenpaBOMEpHbIX
JeMUCTBUM ¢ MepCOHANLHBIMU 1aHHBIMH, TO paGOTHHK, OTBETCTBEHHbIN 32
06pabOoTKy J@HHBIX U JOMYCTHBLINH noso0HkIE AeHUCTBHS, B CPOK, HE
[PeBBILIAIOIIKH TpeX paboumnX AHEH ¢ 1aThl TAKOTO BbIABJICHHM, 00s13aH yCTpaHUTD
JIOMYIIEHHbIE HAPYLICHMUS.

6. [lepenaua nepcoHaJIbHbIX TAHHBIX pabOTHHKOB

6.1. TIpu repeaue NepcoHanbHbIX JaHHBIX PAOOTHUKA CIICHNATNCTRL,
OTBETCTBEHHbIE 3a MOJIyueHHe U 00paboTKy MepCOHANILHBIX AaHHBIX, 10JIKHB
cobTI01aTh cleayiolie TpeOOBaHus:

- He coOBIIATh [epCOHATbHbIE JaHHbIe PaOOTHUKA TPEThEH CTOPOHE oe3
MHUCBMEHHOTO corjiacus paboTHHKA, 338 MCKJIIOYEHHEM ClTydaes, Koria 3To
HeOOXOIMMO B LIEJISIX MTPEIYTPEXKAEHHs YrpO3bl XKU3HH 1 310POBBIO paboTHHKA, a
TaKKe B CIydasX, yCTaHOBJIEHHBIX (eiepanbHbIM 3aKOHOM;

- He cOoOOMLIaTh NepcoHabHbIC JaHHbIe paDOTHHKA B KOMMEPHECKUX LE/IIX 0e3 ero
MMCHMEHHOTO COTJIACHS;

- [peLyTIPEeaUTh JIHL, MOyHYarOLIiX NepCOHaNbHbIC TaHHbIC pabOTHHUKA, O TOM, UTO
3TH JIAHHBIE MOTYT OBITH MCIOIb30BAHbI JIMLIL B LEJIAX, VIS KOTOPBIX OHH



COOOIIIEHBI, ¥ TPeBOBATh OT STHX JIMILL IOATBEPKIAEHHE TOTO, HTO 3TO MpaBUJIO
cobmoaero. Jluma, mogy4arolue nepcoHajbHbpIe JaHHbIC pabOTHUKA, 00s3aHbI
co0OoAaTh KOHQUIEHIUATBHOCTD.

7. OTBETCTBEHHOCTH 32 pasrianienne nuopmanuy,
CBSI3aHHOM ¢ MePCOHATLHBIMI IAHHBLIMH PA0OTHHKA

7 1. Jluua BUHOBHBIE B HAPYLIEHUH HOPM, PEryTMPYIOLIMX MOJTyHEHNE, 00paboTKy
W 3aLLMTY TIePCOHAIBHBIX JaHHbIX PAOOTHHKA, HECYT JNUCLUTIIMHAPHY1O,
aJIMUHUCTPATHBHYIO, MDAk IaHCKO-PaBOBYIO WM yrOJOBHYIO OTBETCTBEHHOCTb B
COOTBETCTBUHU ¢ (efepalbHbIMU 3aKOHAMHU.



