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MOJJOKEHHUE
0 nopsiike MoJryvueHus, yuera, 06pa6OTKl/l, HAKOIJIEHHUS H XPpAaHEeHHS
AOKYMEHTOB, coaepsKalux CBeACHUs, OTHeCeHHbIe K NMepCoOHAIbHbBIM JAAaHHbIM
p360THHKOB Mylll/lllllﬂaﬂbHOFO O10/1’)KETHOT O y4peKACHH s
JOMOJIHUTEJIBHOTO OﬁpﬂSOBﬁHHﬂ «C“OPTHBHﬂﬂ mkoJia Paccka3zoBckoro

paiiona»
1. O0mwue NOJIOKEeHUS

1.1. Hacrosuee llonoxxenue ycTaHaBIMBacT IMOPSAOK MOJyHCHHUs, ydCTa,
06paboTKK, HAKOIUICHWs M XpaHEeHWsl JOKYMEHTOB, COJICPXKAIMX  CBEICHUA,
OTHECEHHble K  [EpPCOHANbHBIM  JI@HHbIM  PAOOTHHKOB MyHHIIHTAJILHOTO
GIOJKETHOrO yUPEekKJIeHHs! JIOTOJIHUTENBLHOr0 00pa3oBaHus «CriopTvBHas 1IKOJIa
PacckasoBckoro paitona» (jnanee — MbYJ10 «CrioptrBHas Hikosa PacckazoBckoro
paiioHa», yupexaeHue).

1.2. Lleﬂb HaCTOSILUEIo MOJIOXKEHUS — 3alluTa 11epCoHaJIbHbIX JIAHHBIX pa6OTHI/IKOB
OT HECAaHKIIMOHHWPOBAHHOI'O Joctyna U pasriraleHMs. HepCOHaHbele JAaHHBIC
Bceraa saBJsiiOTCS KOH(;bH,[L@HL[H&J'[bHOﬁ, CTpOro OXpaHHCMOI\;I l/lHdJopMalll/IGi;l.

1.3. OcHosanueMm s paspaborku Hacrosiero [lojoxenns  sBISIOTCA:
Koucrutyuust P®, rn.14 TpynoBoro KoAekca PO®, denepasibHblid 3aKOH  OT
14.07.2006«O repcoHaibHbIX JAHHBIX» B pefakinu MejiepaibHbIX 3aKOHOB OT
05.04.2013r.No43-D3.

1.4, JIO/PKHOCTH, OTBETCTBEHHbIE 3a COOp MEPCOHANBHBIX MaHHBIX — JIMPEKTOP,
3aMeCTHUTEJb IMPEKTOPA.

2. [lousitue NnepcoHaIbHbIX JAAHHbIX

2.1. [IlepcoHanbHbIMH JAHHBIMH SIBJISAETCS uHpopMalus, OTHOCsAasCs K
KOHKpEeTHOMY pabOTHMKYy, a Takke CBEICHUT O (axTax, COOBITUAX W
06CTOSTENbCTBAX KMU3HM pabOTHHKA, MO3BOJIAIOIINC UIEHTHPUIIMPOBATL  €ro
JTUYHOCTh, W HCIIOJIb3yemas paboTojaresieM, B YaCTHOCTH, B LEJIAX BhITOIHCHNS
TpeOOBaHUIA:

~TPYJIOBOIO 3aKOHOJIATENLCTRA MPU NpUEME Ha paboTy M 3aKJHOUEHHH TPYJIOBOTO
JIOrOBOpA, B TIPOIECCE HOBBIX TPYJIOBbIX OTHOLICHUH, [1pH HPELOCTABICHN
rapaHTHi U KOMIIEHCAlMH 1 J1p.;



- HaJIOrOBOI'0 3aKOHOJIATEILCTBA B CBSI3M C MCUMCIIEHHEM M YIIJIATOM Hajora Ha
JIOX0JIbI PU3UUECKUX JULL, @ TAKXKe eIMHOrO COLMAIbHOrO HaJlora,

- NIEHCUOHHOTO 3aKOHOAATEILCTBA MPH (POPMUPOBAHUH U TIPEACTABIICHUN
nepcoHUUIIMPOBAHHBIX JJAHHBIX O KaXJ10M 110Jy4aTesie 10X0/10B, YUUThIBACMbIX
IMPH HaYMCJICHUH CTPAaxXOBBIX B3HOCOB Ha 0053aTe/IbHOE TEHCHOHHOE CTPaxOBaHHe
1 obecrieyeHue;

- 3aM0JIHEHUE TIEPBUYHON CTATUCTUYECKON JOKYMEHTAIIMU B COOTBETCTBHH C
[Toctanosnenuem ["'ockomerara Poccnn o1 15.01.2004 Ne 1 «OO6 yTBepixkieHHH
YHU(DULIHPOBAHHBIX (HOPM MEPBUUHON YYETHOM JJOKYMEHTAIIMH 110 YYEeTY TpyJla U
€ro OIJiaThl».

2.2. TlepcoHanbHble IaHHbIE SBJISIOTCS CTPOro KOH(UACHIIMAILHBIMMU, JTH00bIE
JIMLIA, TTOJTyYUBIIME K HUM JIOCTYTI, 005i3aHbl XpPaHUTh JTH JIaHHbIE B TalHe, 3a
MCKJTIOYEHHUEM JIAaHHbBIX, OTHOCSIIIMXCS K CIIEAYIOLIUM KaTeropusMm:
obe3nrueHHbIe NepPCOHANIbHbIC IaHHble — JAHHbIE, B OTHOLIEHHWH KOTOPbIX
HEBO3MOKHO OINPENEIUTE UX MTPUHAIEKHOCTh KOHKPETHOMY (PU3UUECKOMY JIHILY;
- 0011IeJIOCTYITHbIE NIEPCOHAIbHBIE JaHHBbIE.

2.3. Pesxnum KoH(pUIEHIIMATBLHOCTH CHUMAETCS B cllydasx 00e3/IMYuBaHus UITH 110
MCTEUCHUU COOTBETCTBYIOIIETO CPOKA XPAHEHHUSI.

3. Hocurean nNepcoHaAJIbHBIX TaHHBIX

3.1. BymaxcHble HOCHTEJIM MePCOHAILHBIX JaHHbIX:

- Tpy0Bast KHUXKKA,

- )KypHaJbl yueTa TPY1OBbIX KHUXKEK;

- TUCTKH HETPYIOCMIOCOOHOCTH;

- MaTepualbl Mo yueTy padboyero BpeMeHH;

- In4Hast kapTouka T-2;

~UCXOJs11as KOPPECIOHIEHIINSI CTPaXOBOH KOMMAaHMH, CIlyKObl Cy1e0HbIX
[PUCTABOB;

- PUKa3bl M0 JIMYHOMY COCTaBY.

3.2. DNeKTpOHHbIE HOCUTEJH MePCOHATbHBIX JaHHbIX — 0a3a JaHHbIX 110 y4YeTy
pabotnnukoB MBY J1O «CnoptuBHas 1ikosia PacckazoBckoro paioHay.

3.3. IlepconanbHble aHHble HAa GYMaKHbIX HOCHUTEIISIX XpaHATCs B celide.

3.4. [lepcoHasibHble 1aHHbIE Ha JIEKTPOHHBIX HOCUTEJISAX 3ALIMIIEHBI 11aPOJIEM
JIOCTYI1a, JIOCTYIT K CMIEUHMaIM3UPOBAHHON MPOrpaMMe OCYIECTBIIICTCS TOJILKO
uepes JUUYHBINA JOCTYM — MapoJib, IPaBO Ha UCIOJIb30BaHHE MEPCOHAIBHBIX 1aHHbIX
MMEIOT TOJIBKO, OTBETCTBEHHBIE 32 00pabOTKy NepCOHAIbHBIX JaHHbIX.

4. JlocTyn K nepcoHa bHbIM 1aHHbLIM PAa0OTHHKA

4.1. BHyTpeHHHUH 10CTYT (JIOCTYI BHYTPH YUPEXKIEHHS):

- JINPEKTOP;

- 3aMECTUTEJIb INPEKTOPA;

- pabOTHHUKHK OyXrajiTepun — K TeM JaHHbIM, KOTOPhIE HEOOXO/IMMbI /s
BBIIIOJIHEHUSI OIpe/Ie/IeHHbIX (PYHKIIMH;

- caM pabOTHHK, HOCUTENb JaHHBIX.



4.2. Buewnuit joctyrn. MaccoBble OTpeOUTEIIH MIEPCOHANIBHBIX JIAHHBIX BHEC
OpraHH3allMK — FOCYIapCTBEHHbBIE U HEIOCY/IapCTBEHHBIC (PYHKIIMOHAILHBIC
CTPYKTYPBbI:

- HaJIOTOBBIC UHCITEKLINH;

- MPaBOOXPAHUTEJIbHBLIE OPraHbl;

~OpraHbl CTaTUCTUKH;

CTpaxoBbl€ areHTCTBA;

BOEHKOMATBI;

OpraHbl COLIMAIbLHOIO CTPaxOBaHUsI,

MEeHCUOHHbBIE (POHDI;

nojpa3esieHle MyHHULUITAJIbHBIX OPraHOB YIPaBIICHHUS.

4.3. Jlpyrue opranusanuu. Ceefenus o paboraioliem paboTHUKE UK YKe
YBOJIEHHOM pabOTHHKE MOTYT ObITh MPEIOCTABIIEHbI JAPYIOX OPraHu3allK TOJILKO
¢ ITMCLMEHHOT0 3arnpoca Ha OJlaHKe OopraHu3allMy ¢ MPUJI0KEHUEM KOTUH
3asiBJIeHUsl padOTHHKA.

4.4. PoCTBEHHUKHU U YJICHBI CEMEU:

- nepcoHaibHbIe JJaHHbIe pabOTHHKA MOTYT ObITh IPEIOCTABICHB! POJIICTBEHHUKAM
WJIM YJieHaM ero CeMbH TOJbKO € MMChMEHHOI0 pa3pellieHHtst caMoro paboTHHKa;

- B cllyuae pa3Bojia ObiBlLast cynpyra (Cyrnpyr) UMeeT npaBo odpaTHThes B
OpPraHM3alMIO C IMCHMEHHBIM 3alIpOCOM O pa3Mepe 3apabOTHOM IuIaThl paboTHHKa
6e3 ero cornacus (TK PD).

5. C6op u 06paGoTKa MepPCOHATBLHBIX JaHHbIX PA0OTHHKOB

5.1. PaGortHuk 00si3aH MpeaoCcTaBsiTh padoToAaTEe IO JJOCTOBEPHbIC
JIOKYMEHTHPOBAHHbIE [IepCOHasIbHbIE JIAaHHbIC.

5.2. CBOEBpEMEHHO, B pa3yMHbIH CPOK, He TPEBBILIAIOLIMHA 5 pabo4mx JHeH,
paboTHUK 00s3aH JHYHO cOo00IIaTh OTBETCTBEHHOMY 3a cOOp HHpOpMALNH, 00
M3MEHEHHH CBOUX MEPCOHABHBIX JAHHbIX JUOO NPEACTaBUTh COOTBETCTBYIOLIME
JIOKYMEHTBI.

5.3. IlpencrasiieHue pabOTHUKOM MOAJIOKHBIX JJOKYMEHTOB HJIH JIOXKHBIX
CBEJICHHUH NPU MOCTYIUICHUH Ha paboTy ABJISETCS OCHOBAHWEM JUIsl PACTOPKEHHS
TPYA0BOI0 JIOrOBOpA.

5.4. OrBeTcTBEHHBIH 3a cOOp MH(DOPMALIUU, [TPH MTOJTYUCHUH NTEPCOHATBHBIX
JlaHHBIX

WY TI0JTyY€HHH U3MEHEHHBIX TTEPCOHAJIBHBIX JaHHBIX pabdOTHHKA JOJIACH!
- IPOBEPUTE JIOCTOBEPHOCTH CBEJIEHMH, CBEPsIst IaHHbIC, TPEICTABJICHHbIE
pabOTHUKOM, C HMCIOLIMMUCS Y pabOTHHKA JIOKYMEHTAMH;

- ¢JleNaTh KOMUU MPeCTaBIeHHbIX 1OKYMEHTOB;

- MOJIIINTh B IMHHOE J1€]10 padOTHHKA,

- BHECTH COOTBETCTBYIOIIHME U3MEHEHUS B KaIPOBLIC JOKYMCHTBI,
- 11pH HEOOXOIUMOCTH ITOJATOTOBUT COOTBETCTBYIOLIHUEC NOKYMCHTHI, B KOTOPbIX



OTpa3suThb COOTBETCTBYIOIIMC U3MCHCHUS,
- JOHECTHU A0 CBCACHUA pa6OTHI/IKOB, OTBETCTBCHHLIX 3a 06pa60TKy [NEPCOHAJIbHbLIX
JAaHHBbIX, 00 U3MEHEHUSIX TUX JIaHHBIX.

5.5. Ecnu nepcoHanbHble JaHHble paOOTHHKA MOXKHO MOJIyUYHUTh TOJILKO Y TPEThEH
CTOPOHBI, TO IMPEKTOP:

- yBeiomiisieT paboTHUKA He 103/iHee 5 pabo4rX JIHEH JI0 JaThl 3a1npoca o
MOJIy4€HUHU JaHHBIX Y TPETheH CTOPOHBI, COOOIINB PaOOTHUKY O LENsX,
rpearosaraeMblX HCTOYHHUKAX U crioco0ax Moy4eHus nepcoHaibHbIX JaHHbIX, a
TaKXKe O XapaKTepe MoJUIeXallldX NOJyUYEeHNIO IEPCOHATbHEIX JaHHBIX U
MOCJIE/ICTBUSIX OTKa3a pabOTHMKA J1aTh MTMCbMEHHOE COTJlackie Ha UX TOJyUeHHE,

- oJlydaeT OT pabOTHUKA MUCbMEHHOE COIIaCHE;

- [IPY TIOJYYEHHUH COTJIACHs JIaeT 3arpoc U MoJlydaeT HeoOXO0IMMbIE JIaHHbIC,

5.6. B ciyuae BbISIBJICHHS HETIPABOMEPHBIX JICHCTBUI € ITEPCOHATBHBIMU JIAHHBIMU
paboTHUKA:

- paOOTHMK WJIM €ro 3aKOHHBIN MpeICcTaBUTelb JIMO0 YIIOJIHOMOYEHHLIH OpraHa ro
3allUTE NpaB CyOBHEKTOB MEPCOHANIBHBIX JIAHHBIX 00pallaeTcs K JUPEKTOPY

MBYVY JIO «CnopTuBHas 1ikoJsia PacckazoBckoro paioHa» ¢ 3asBjiICHUEM,;
-INPEKTOP U3AET pacropsiKeHUe 0 OJIOKUPOBAHMH ITEPCOHANILHbBIX JIAHHbIX,
OTHOCSIIIIUXCSI K COOTBETCTBYIOLIEMY pabOTHUKY, C MOMEHTA TaKOro odpalleHus
WJIK TTOJTyYEHUS TAaKOro 3arpoca Ha Mepuo NPOBEPKHU, U HazHavyaeT
OTBETCTBEHHOTO 3a MPOBEJICHHUE CIYKEOHOr0 pacciieJ0BaHus;

-€CJIM B XOJI€ CJIy)KeGHOTr0 pacciieJoOBaHus MOATBEPANIICS (BAKT UCIOJIb30BAHMUS
HEJIOCTOBEPHBIX MEPCOHANIBHBIX JIAHHBIX, TO PAOOTHUK, OTBETCTBEHHbBIN 32
MoJy4eHHe TEePCOHATBLHBIX JIAHHBIX, 0043aH YTOYHHUTE MEPCOHAJIbHBIC IaHHbIE,
BHECTH COOTBETCTBYIOLIME H3MEHEHMUS U MOMNPABKU B IOKYMEHThBI W CHATH UX
0JIOKHPOBAHMUE;

-eCJIM B X0JIe CJIYy)KeOHOro paccie/loBaHus BbisiBIeH (PAKT HENPaBOMEPHbIX
NEeUCTBUH C IIEpCOHANILHBIMU JJAHHBIMH, TO PAOOTHHK, OTBETCTBEHHbIN 32
00paboTKy JIaHHBIX W JIOMYCTUBIIUHN M10J00HbIE AEUCTBUS, B CPOK, HE
[pEBbILIAIOIIKHA TpeX paboUux JHEH ¢ JlaThl TAKOTO BhISABJICHUH, 00sI3aH YCTPAHUTD
JI0MY11IEHHbIE HAPYLLIEHHSI.

6. [epenaua nepcoHaJILHBIX JAHHBIX PA0OTHUKOB

6.1. Tlpu nepenave rnepcoHanbHbIX JaHHBIX PAOOTHUKA CIIELIUATUCTEI,
OTBETCTBEHHbBIE 3a TOJyueHUe U 00paboTKy MepCOHANBHBIX AaHHbBIX, JOJKHbI
cobJro1aTh cllelylolne TpeOoBaHUS

- He coo01aTh NepCoHalbHbIe 1aHHbie PabOTHUKA TPeThel cTOpoHe 0e3
NMUCHMEHHOTO coryiacusi paboTHUKA, 38 UCKIIFOYEHHUEM CJTydaeB, Korjia 3To
HEOOXOAMMO B LIENSAX NPEJIYPEKICHHUS YIPO3bl KU3HH U 3/I0POBbIO padOTHHKA, a
TAK)Ke B CJIy4asx, yCTAHOBJICHHBIX (Pe/lepajibHbIM 3aKOHOM;

- He co001IaTh MEPCOHabHbIE JaHHble pabOTHUKA B KOMMEPUECKHX LiejisX 0e3 ero
MMUCbMEHHOTO COTrJIacUs;

- IPENYNPENTD JIMLL, TOJyUaOIIHX [TePCOHAbHbIE JaHHbIe pAOOTHHKA, O TOM, YTO
3TH JIaHHBbIE MOTYT ObITh UCMOJIL30BAHbI JIUILL B LIEJIAX, Ul KOTOPbIX OHH



coo01IeHbl, U TPeOOBATh OT ITUX JIUL TOATBEPKAEHHUE TOTrO, YTO 3TO NPABUIIO
cobmozeHo. JIula, nojydaroume nepcoHaibHble J1aHHble paOOTHHKA, 00sI3aHbI
c00110/1aTh KOH(DUICHIIMATBHOCTb.

7. OTBETCTBEHHOCTH 3a pa3rjauienue undopvanuu,
CBSI3AHHOMN C MEePCOHAJLHBIMH JAHHBLIMH PA0OTHHKA

7.1. JInlia BUHOBHBIE B HAPYLUEHUH HOPM, PEryJIMPYIOLIUX T0JyueHure, 00paboTKy
W 3aLUTY MIEPCOHAIBHBIX JTaHHBIX paOOTHUKA, HECYT JIUCLHUIIIIMHAPHYIO,
aIMUHHCTPATHBHYIO, IPaXkJIaHCKO-ITPABOBYIO HJIK YTOJIOBHYIO OTBETCTBEHHOCTDL B
COOTBETCTBUH C (pejiepanbHbIMU 3aKOHAMHU.



